The Procedures of
Shares Registration at KSEI
1. The Registration of Shares
a. The Securities Issuer intending to register Shares is obligated to contact PT KSEI, attn.: the Custodian Services Division (Securities Management Unit), to obtain necessary information regarding Shares registration at KSEI.

b. The Prospective Issuer is to apply the Shares registration request by mail to KSEI (Attachment 1).
c. If necessary, PT KSEI will send meeting invitations to prospective Issuer, regarding the Shares registration plan to be registered at PT KSEI.

2. Required Documents
The Prospective Issuer is obligated to submit several documents to KSEI, including:
a. The copy of the Articles of Association / Amendments of  Articles of Association which also contains provisions regarding the Collective Custody,
b. The copy of the Minister of Law and Human Rights Decree on the Approval of Amendments of the Articles of Association,
c. The copy of the recent Company’s Management and Commissioners Structure deed,
d. The copy of the Tax Registration Card (NPWP),
e. The copy of a valid Letter of Domicile (Surat Keterangan Domisili/SKD),
f. The copy of Documents regarding Legal Relationship between the Issuer and Securities Administration Agency (SAA)/Registrar
g. The copy of Power of Attorney of Agreements with SAA/Registrar or Power of Atttorney of the Prospective Issuer for Securities Securities Administration in the Collective Custody (Attachment 2)
h. The Power of Attorney appointing the Authorized Person - (Attachment 3)
Such Power of Attorney is commonly extended to the Corporate Secretary and/or to other relevant officials. 
i. The Speciments of Signatures (in accordance with the Power of Attorney) and the Company’s Seal _ (Attachment 4),

j. The copy of the Authorized Person Identity in accordance with the submitted Power of Attorney

The above documents is required to be submitted to PT. KSEI, attn.: the Custodian Services Division (Securities Management Unit), no later than 1 (one) working day prior the signing of agreement with KSEI.

3. Signing of Agreement
As a basis for Shares registration in KSEI, the Prospective Issuer will sign an agreement with KSEI, namely Equity Securities Registration Agreement (Attachment 5), which will be signed separately (circular).
Should the securities have not been registered at KSEI within 6 (six) months after the signing of Equity Securities Registration Agreement with KSEI, such agreement will be aborted. If new securities are to be recorded at KSEI after such period, a new agreement shall be made accordingly. 
4. Abridged Prospectus 
No later than 1 (one) day prior to the announcement of Abrdiged Prospectus to be made public through the mass media, the Prospective Issuer is required submit the final draft of the Abridged Prospectus to KSEI. The purpose of this is to prepare the announcement of the Shares issuance plan to KSEI Account Holders (Securities Companies and Custodian Banks) to be delivered the following day along with the publishing of Abridged Prospectus in mass media. In addition, information on date, name of mass media and page number on which the Abridged Prospectus is printed, must be informed to KSEI.
5. The Registration of Shares in KSEI’s System (C-BEST)
KSEI is to register the Shares into C-BEST, after Stock Exchange, where the Shares are listed, issued a securities code for the Shares after receiving the Shares Registration Form filled in detail by the Issuer (Attachment 6), by no later than 3 (three) calendar days prior to distribution date.
In the case where Shares issuance by the Issuer is accompanied by the issuance of the Warrants, the Warrant Registration Form (Attachment 6) should be completed and submitted by the Issuer to KSEI along with the shares registration form.
If the Issuer issued additional shares through a Limited Public Offering through Preemptive Rights (Rights Issue), the Registration Form of Rights (Attachment 6) should be completed and submitted by the Issuer to KSEI, no later than 2 (two) trading days after the execution of GMS, accompanied by 2 (two) printed final prospectus.
6. Allotment
The allotment procedures are performed in accordance with the provisions agreed between Issuer and Underwriter, If the Issuer is using SAA/Registrar ro administer its shares, then the data recapitulation from the allotment result should be submitted to the SAA/Registrar in a specified format determined by the respective SAA/Registrar

7. Shares Distribution
The SAA/Registrar will perform electronic Shares distribution through C-BEST into the respective entitled Securities or Sub Securities Account.

The distribution is performed on the same date with the distribution date as scheduled by the Issuer in the allotment result recapitulation.

The Shares distribution will be performed by the Issuer/Registrar up to Sub Securities Account level. Thus, the Issuer is hoped to prerequisite KSEI Account Holders in opening the Sub Securities Accounts by the names of Shares subscribers (prospective Shareholders) at KSEI prior to the distribution date. 
8. Prospectus
The 2 (two) printings of Final Prospectus of Shares registered at KSEI, must immediately be submitted by the Issuer to KSEI following the completion of the printing. The Shares data displayed in the Final Prospectus, includes: number of shares and nominal value of shares, which will further serve as reference for Shares data input into C-BEST.
9. Fees
In registering Shares at KSEI, the Issuer is bound to pay the following fees:

a. Joining Fee
This fee is charged once upon Issuer’s first registering of its Shares at KSEI (those in the form of Equity or of Debt), at the amount of Rp.15,000,000,- (fifteen million rupiah). For the Issuer with registered Securities at KSEI, the fee will not be charged.
b. Annual Fee
This fee is charged in the amount of Rp 10,000,000.00 (ten million rupiah). In the first year, the Annual Fee is calculated in pro rate, based on Shares distribution date into C-BEST. In following years, the Annual Fee will be fully charged at the beginning of the year (beginning of January) for as long as the Shares remains registered at KSEI.
This fee is to be charged upon each Shares series, based on the number of series (Shares codes issued by the Stock Exchange), at the amount of Rp.10,000,000,- (ten million rupiah), respectively.
The abovementioned fees are not inclusive of Value Added Tax (VAT) and other relevant liabilities, if any, and to be paid by the Issuer by no later than 15 (fifteen) calendar days after the reception of the invoice sent by KSEI. 
A fine will be imposed for payment delay in the amount of 0.5% (zero point five per-cent) per-calendar day and will be calculated against total invoiced sum. 
10. Issuer Area Facility (ICSD Online )
The Issuer may monitor the ownership and mutation of the registered Shares in KSEI at any available time, by using the Issuer Area facility provided by KSEI. The Facility may be accessed by the Issuer at the following website address: https://online.ksei.co.id/
Prior to the use of facility, the Issuer is to complete the registration by filing the Issuer Area Registration Form (Attachment 7), which should be submitted along with the submission of shares registration form at the maximum of 3 (three) Working Days prior to the distribution date.

Below are the general requirements of the Issuer Area facility usage:

a. A Personal Computer (PC) with the minimum qualifications of:

i. Intel Pentium

ii. 32 MB Memory (RAM)

b. An internet network
The access of the Issuer Area facility will be effective and available for the Issuer 1 (one) Working Day after the distribution date.

Notes:

Whereas the Issuer had already been registered and had obtained the Issuer Area facility at KSEI for other Securities Issuer Securities access, the Securities registration form is no longer needed. Access to new Securities may be obtained automatically in 1 (one) Working Day after the didtribution date.
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