The Registration Procedures
Real Estate Investment Trust (DIRE KIK) at KSEI
1. The Registration of DIRE KIK 
a. The Securities Issuer represented by a Fund Manager, who intends to register DIRE KIK, is obligated to contact PT KSEI, attn.: the Custodian Services Division (Securities Management Unit), to obtain necessary information regarding DIRE KIK registration at KSEI.

b. The Prospective Issuer is to apply the DIRE KIK registration request by mail to KSEI (Attachment 1).
c. If necessary, PT KSEI will send meeting invitations to prospective Issuer, regarding the DIRE KIK registration plan to be registered at PT KSEI.
2. Required Documents
The DIRE KIK Prospective Issuer and Administrator are obligated to submit several documents to KSEI, including:

Fund Manager:

i)        Copy of the Fund Manager License from the Financial Services Authority (OJK) (formerly, Bapepam and LK);
ii) Copy of the Articles of Association / Amendments of  Articles of Association;
iii) Copy of the Minister of Law and Human Rights Decree on the Approval of Amendments of the Articles of Association;
iv) Copy of the Company’s management structure deed;
v) Copy of the receipt report of the Company’s data changes, regarding the changes in the Company’s management from the Ministry of Law and Human Rights;

vi) Copy of the Tax Registration Card (NPWP);
vii) Copy of a valid Letter of Domicile (Surat Keterangan Domisili/SKD);
viii) Copy of the Authorized Person Identity;
ix) The Power of Attorney to Authorized Person (original) - (Attachment 2);
x) The Speciments of company’s seal, signature, and initial of the authorized person (original) - (Attachment 3);
xi) Other documents required by KSEI.

  Custodian Bank 

xii) Copy of  the Custodian Bank License from the Financial Services Authority (OJK) (formerly, Bapepam and LK),
xiii) Copy of the Articles of Association / Amendments of  Articles of Association,

xiv) Copy of the Minister of Law and Human Rights Decree, on the Approval of Amendments of the Articles of Association ,

xv) Copy of the Company’s management structure deed,

xvi) Copy of the receipt report of the Company’s data changes, regarding the changes in the Company’s management from the Ministry of Law and Human Rights; 
xvii) Copy of NPWP,
xviii) Copy of a valid Letter of Domicile (Surat Keterangan Domisili/SKD);
xix) Copy of the Authorized Person indentity
xx) The Power of Attorney DIRE KIK Registrar - (Attachment 4)
xxi) The Speciments of company seal, signature, and initial of the authorized person (original) ,
xxii) Other documents required by KSEI.


Securities Document
xxiii) Copy of the Collective Investment Scheme (KIK), containing the provisions of Collective Custody of DIRE KIK
xxiv) Copy of the DIRE KIK NPWP;  

xxv) Copy of the Notice of Registration DIRE KIK Letter from the Financial Services Authority (OJK) (formerly, Bapepam and LK);
The above documents should be submitted to PT. KSEI, attn.: the Custodian Services Division (Securities Management Unit), in accordance with the timeline mentioned at KSEI website.

3. Signing of Agreement
As the foundation of DIRE KIK registration at KSEI, the Fund Manager along with the Custodian Bank are to sign an agreement with KSEI, namely the DIRE KIK Registration Agreement (Attachment 5), 
For the Custodian Bank who have not signed the DIRE KIK Administrator Agreement, the signing of DIRE KIK Administrator Agreement with KSEI is to be conducted in accordance with the issued DIRE-KIK (Attachment 6).
4. The Registration of DIRE KIK and DIRE KIK Administrator in KSEI’s System (C-BEST)
KSEI is to register the DIRE KIK and DIRE KIK Administrator into KSEI’s system, issues the DIRE KIK code, following the completion of the Securities Registration Form by the Securities Issuer (Attachment 7), 
and the Securities Administrator Registration Form by the DIRE KIK Administrator (Attachment 8).
5. Private Equity Fund
The Collective Investment Scheme (KIK) registered at KSEI should be submitted by the Fund Manager and/or Custodian Bank to KSEI as many as 2 (two) items, following the printing of the KIK (Prospectus), among others: the total number of DIRE KIK and the nominal value to be inputted into KSEI’s system.
6. Issuer Area Facility
The Fund Manager and Custodian Bank may monitor the ownership and mutation of the registered DIRE KIK in KSEI at any available time, using the Issuer Area facility. The Facility may be accessed by the Fund Manager and Custodian Bank, at the following website address: https://online.ksei.co.id/
Prior to the use of facility, the Fund Manager and Custodian Bank should complete the registration by filing the Issuer Area Registration Form (Attachment 9) which should be submitted along with the submission of Securities registration form, at the maximum of 3 (three) Bourse Days.

Below are the general requirements of the Issuer Area facility usage:

a. A Personal Computer (PC) with the minimum qualifications of:

i. Intel Pentium

ii. 32 MB Memory (RAM)
b. An internet network
The access of Issuer Area facility will be effective and available for the Fund Manager and Custodian Bank.
Note:.
If the DIRE KIK Issuer and Administrator had already registered and obtained the Issuer Area facility at KSEI for other Securities Issuer Securities access, the Securities registration form is no longer needed. Access to new Securities may be obtained automatically in 1 (one) Bourse Day, following the disbursement date.
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